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MAIN AIM:

The introductory tutorial is intended to show how to assign roles for the "eDocument PORTAL", how to access the application via
S-Gate and the welcome page of the eDocument PORTAL with its menu items.

The eDocument Portal is the central exchange platform for VIEWING, RECEIVING and DOWNLOADING documents (invoices, credit
notes, etc.) from BMW companies for all customers and retailers. In addition, partners can conclude new or existing eINVOICE
agreements and select or update transmission formats and channels.
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07 S-GATE ROLE ASSIGNEMENT.

€360 S »os > You can access the S-GATE portal on the Internet via the following link
and then enter your user name and password.
BMW w ROLLS-ROYCE \
GROUP = Link: https://sqgate.omwgroup.com/XX (XX = Market Code)
: (Example German DE market = https://sgate.bmwgroup.com/de)
S = S-GATE Login-Name
" >-GATE Password

‘ STARKE AUTHENTIFIZIERUNG ‘

icksetzen | Kennwort andern

B8e ® o === S.Gate Dealer Portal aYoleW: R (Clickon
“Administration” and
Home Sales Aftersales Marketing & CRM Financial Services Support & Training Administration < Open the
S-Gate user
Application Search WELCOME adm|n|strat|0n
Search
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07 S-GATE ROLE ASSIGNEMENT.

> Who? By the local dealer administrator.

> How? In the S-GATE user administration, call up Edit User,
search for the user and click Edit.

&roe &) ©=

* Dealer User Administration
Add User
Edit User
Delete User
Copy User
View User
¥ User Administration AG/NSC
F Admin Tools
F User Data Report
Change Password
Lock/Unlock User

- S-GATE Useradministration

S-GATE Useradministration

Edit User
Cr
Search user
Given Name [ Test | Dealerio. AG: I
Last Name: [ Togin ] DealerNo. Local: |
E-Mai: [ | Region / Market: i
Default BP-ID: [ | Country: I:I
Login name: | |

Test.Legin@xyz.com

Test.Login C1-¥X XX 00123456 12345
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> Select the ,eDocument Portal Financial Editor" role, click
Continue on RAUAs & save the role assignment.

(*RAUA = Rollenabhdngige User-Attribute; not applicable)

&roe &) ©=

* Dealer User Administration
Add User
Edit User
Delete User
Copy User
View User
¥ User Administration AG/NSC
F Admin Tools
F User Data Report
Change Password
Lock/Unlock User

Rals-Rogoe

S-GATE Useradministration

S-GATE Useradministration

Edit User
S T
Login name: BP-ID: Reg/Mkt: S @
E-Mail: Company- Country”
Application: | Al ~ | Brang: [All ~ | View: [Grouped by & v | Expand all [ allow exception
Market: [ Al ~ | Branch: [All ~| ciass: [al v Collapse 2l Refresn

Top A
EDOCUMENT PORTAL
eDocument Portal Finance Editor (7)

[CJ COBIS BMW Field Service (?)

[C] COBIS Legal Entity (?)

(] COBIS Legal Entity Aggregation (?)
] COBISPPL(?)

(] COBIS Warranty Monitoring (?)

GMB
(] MSC administration (7)
[C] MSC Employee (?)
[C] NSC Region Lead (7?)

[ GWM Super User (?)
PIPELINECHECKMODULE PCM
] PCM Master Adminstrator (?)

S-GATE
[] S-Gate News Content Manager (7)
TDA
[] Test Drive Access (B2D) (7) .
Back to List | Continue fo RAUAS |




02 START THE EDOCUMENT PORTAL APPLICATION.

The user can use the application search or » eDocument Portal = central exchange platform for VIEWING, RECEIVING and
directly viathe menus DOWNLOADING documents (invoices, credit notes, etc.).
Sales, Aftersales or Financial Services searsh > Survey to conclude new or adapt existing elnvoice agreements and selection or update of
for and open the “EDOCUMENT PORTAL". transmission formats and channels.
ckoe & o == S.(ate Dealer Portal Germany NOR_®MY D
Home Sales Aftersales Marketing & CRM Financial Services Support & Training Administration
¥
|Application Search WELCOME
eDocument Portal Q
EDOCUMENT PORTAL
EDOCUMENT PORTAL

EDOCUMENT PORTAL
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03 EDOCUMENT PORTAL WELCOME PAGE AND MENU.

Help-Page:

Tutorial on how to use My Documents
can be downloaded here.

Documents Overview: Bop (@) = muoo \ @l a2 =

The electronically transmitted
invoice documents are listed here
and made available for download.

Welcome

v My Documents

DOCUMENTS OVERVIEW
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04 SUPPORT.

> Applikation issues:

Please contact your local administrator first. If he is unable to help with technical problems, please let him create a ticket via
Integrated Dealer Support (IT Systems, Portal & Applications -> eDocument Portal).

> Administration issues:

In case of issues, e.g. no authorization, no menu entry, please contact your local S-Gate administrator first. Only he is entitled to

make any necessary corrections to your personal user profile. If he is unable to help, please let him create a ticket via Integrated
Dealer Support.

crop &) ROUSROCE  INTEGRATED DEALER SUPPORT
CREATE A TICKET

.:-g@ eDocument Portal @

CENTRAL EXCHANGE PLATFORM FOR VIEWING,
RECEIVING AND DOWNLOADING DOCUMENTS
(INVOICES, CREDIT NOTES, ETC.)
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